  APPLICATION FORM1
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POSITION: Personal Assistant

  Personal Details1  

Full name:

Address:

Postcode:

Telephone number:

(Work)





(Home)





(Mobile)

Email address:


Are you: 


[   ]  Male

[   ]  Female

Are you eligible to work in the UK?

YES/NO
Where did you hear of this vacancy:

Do you hold a current driving license valid for the UK?

If yes, for how long?

Do you have your own transport?


YES / NO
Has your driving license been endorsed?

YES / NO

If yes, please give brief details:

  Education and Qualifications1
	School/college/

university attended
	Dates

From:            To:
	Qualifications gained/ passed with grades

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


  Present Employment1
Name and address of current employer:

Position held:





Salary:

Date started:





Date left or notice required:

Reason for seeking new employment:

Summary of duties & responsibilities:

  Previous Employment1
	From:       To:


	Employer’s Name & Address
	Salary
	Position held, nature of work & reason for leaving

	
	
	
	


  Health & General Attendance1
Please give details of how many days absence you have had in the last two years as a result of ill health:

Please give detals of any illness which has caused you to be absent from work for 10 days or more consecutive days during the last two years:

  Practical Information1
What are your hobbies/interests?

When would you be able to start work?



Do you mind animals?



YES/NO
 
Do you smoke?




YES / NO
Are you willing to work during weekends?
YES / NO 

Are you willing to work during evenings?

YES / NO 
Are you willing to work overnight if needed?
YES / NO 
Are you willing to work early mornings?

YES / NO 
Are you able to respond to call outs in emergencies?  YES / NO 
Are you willing to work away from home sometimes?
YES / NO 
Are you able to cover for leave or sickness for other staff?
YES / NO 
Are you able to work on a flexible rota?

YES / NO 
How many hours per week are you wanting to work?


  Supporting Information1
What attracted you to this post?

Please use the space below to give further details of your career, activities and personal interests which you think are relevant to your application. What skills do you think you have would be relevant to this work?

Please explain how you think this role of independent living personal assistant is different to that of a traditional “care worker”. Give examples if you can.
  Supporting Information Continued...1
Are there any Personal Assistance tasks that you could not or are unwilling to perform, for whatever reason.  
   

YES/NO
If yes, please give details.
Please use the space below to explain what you mean by confidentiality and give some practical examples of how you would protect personal information about me.

  References1
Please give details of two referees, one of whom should be your present/last employer

1. Referee  (present/last employer)

Name:

Occupation:

Organisation:

Address:

Telephone:

2. Referee 

Name:

Occupation:

Organisation:

Address:

Telephone:

Can references be obtained before an offer of employment?     YES / NO

(References will be required)

  Declaration1
Because of the nature of the work for which you are applying, this post is exempt from he provision of Section 4(2) of the Rehabilitation of Offenders Act 1974. Applicants are therefore not entitled to withhold information about convictions which, for other purposes, are ‘spent’ under the provisions of the Act.

Have you ever been convicted of a criminal offence?

YES / NO

Have you any pending criminal charges?



YES / NO
If you have answered ‘YES’ to the above, please give details on a separate sheet.

I confirm that, to the best of my knowledge, the information on this form is true and accurate, and that I have not omitted any facts which may have any bearing on my application.

Signed:

Date:

  And Finally...1
Please return this form by email to: parecruitment@blueyonder.co.uk

