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Job Description

Job Title: 

Personal Assistant
Hours:

8 hours per week 
Wage rate:

£9.50 per hour
My name is George, I live in the Heaton area of Newcastle and I am looking to employ a Personal Assistant both to support me with household tasks and to help me engage in a range of activities that are of interest to me outside the home.
On weekdays, there will usually be an hour a day to help me with activities within the home, maintaining the house in good order and reminding me to do any tasks I may have forgotten.  This could involve things like light housework, shopping, cleaning, cooking, and prompts around medication and self-care.  An interest in healthy eating/cooking would be useful but not imperative as shopping and preparing a healthy meal is a skill, I need help with. 
The role does not involve providing personal care.
There will also be around 3 hours of work per week involved in helping me to get out of the house and engage in activities of my choice.  I have a practical interest in a wide range of art.  I enjoy visiting galleries and am interested in cinema, photography and have practical experience of glass-blowing.  I would like to engage in further practical artistic activities and may require assistance and support from my personal assistant to locate courses and to start attending them.
There is some flexibility needed around the times and days worked each week although there will be a shift on most weekdays.  Exact working days and times will be agreed with the successful applicant.  As some of the hours each week will be to support outside of the home, it will depend on what I am intending to do on any given week as to the day and hours that will be worked – but they will be agreed as far in advance as possible. 
The successful applicant will be required to undertake an enhanced DBS check unless already registered with the DBS update service.

Person Specification

To be my Personal Assistant you should:

· Have a general interest in art and/or visiting galleries

· Be willing to work under my direction

· Be flexible about the days and times you can work

· Be friendly but firm

· Be calm and supportive if I am having a difficult day or finding a task more demanding than usual

· Not smoke in my home

· Not drink alcohol when working for me

· Have good general health

· Be reliable and trustworthy

· Be a good timekeeper
· Be able to work in different settings

· Be able to keep a confidence

· Be patient when doing repeated tasks

