RG/DP/001/20


Job Description and Person Specification

Job title: Female Personal Assistant (PA)
Reporting to: Direct Payment Employer
Location: Heaton
Hours of work: to cover a package of 7 days a week on a flexible rota basis.
I am looking for a team of PAs who can cover the following hours:
Early morning call 30 minutes (6:30pm)

Mid-morning call of 2 hours 10:00am -12:00 midday on Wednesdays and Saturdays, and 9:00am-11:00am Monday, Thursday, Friday and Sunday

Evening call of 2 hours (6:00pm-8:00pm)

Night call of 30 minutes (10:00pm-10:30pm)

Tuesday full day shift 9:00am-5pm 
Hours will be discussed at interview
Rate of Pay: £10.19 per hour
Nature of the job role: To assist with a variety of tasks both personal and domestic which will support me to live an independent personal and social life.

About the role 
I am looking for a team of PAs who will support me in all aspects of independent living. 
I am a female in my 40’s.  I enjoy music particularly classical, choral and African world music.  With the support of PAs I aim to be as active as I can.  I enjoy swimming, attending Gym Possible (formerly Pop-up-Gym) and getting out and about in my local area.

You must be comfortable around cats.  I have a gorgeous cat who likes to come out with us to the local parks. 

I also attend Holy Trinity Church Jesmond when I can.

Personal and healthcare duties:

These will include:
· Catheter care

· Support in showering and dressing when needed

· Support to help manage my mobility around the home

· Support to manage medical emergencies that may rise from Asthma, diabetes or anaphylactic shock.

Domestic duties:

· Meal preparation and cooking following the strict guidelines provided in terms of allergens and what I can and cannot eat

· Shopping

· Putting shopping away

· General housework duties

· Laundry

· Bed changing

Social Duties:

· Accompany me to places of my choosing 

· Pop-up gym

· Swimming, you must be a confident swimmer

· Trips to the park

· Cinema

· At times I may require a PA to accompany me on a trip away
Other important information 
I have severe allergies; guidance will be given around this and it is important that you follow this and also there will be certain food that you will not be able to bring into the house. 
Training will be provided in catheter care and any other healthcare tasks that are required. 

These duties may vary from day to day.
Any other reasonable duties that may be necessary.

Qualifications and Experience:
Essential:

· Have a positive attitude towards disabled people and inclusion
· Confident swimmer (for the Tuesday post only)
· Be comfortable around cats
· Non-smoker (due to health condition) 
· Experience in a similar role
· Good communication
· Ability to follow a recipe and cook from scratch with a variety of ingredients
· Have a positive attitude towards disabled people
· Be enthusiastic about your work
· Be reliable
· Be motivated
· Be on time and take pride in punctuality
· Be able to accept responsibility
· Have and use your own initiative and common sense
· Be clean, tidy and have excellent hygiene
· Be willing to work under my direction and instruction
· Be confident
· Be patient
· Know how to follow a Confidentiality Policy
· Have a good sense of humour

An enhanced DBS is required for this post and 2 references.
The post is subject to a 6-month probation period.
