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Job Description

Job Title
Personal Assistant 
Hours
6 hours per week – hours can be flexible to fit in with your current commitments
Rates of Pay
£9.70 gross per hour

Purpose of Job

I’m looking for a Personal Assistant to support me around my every day life.  I'm a 28-year-old man based in the west end of Newcastle, I have agoraphobia (anxiety of being outside, and in various social situations etc.) due to this I require support with some daily tasks.  

This role will primarily involve supporting me with going to different places, for example; shopping, cafes, parks, short walks, museums or any other relevant places, in order to help build my confidence and ability to manage my anxiety independently while doing day to day activities.
I'm a friendly intelligent guy and easy to get along with.  My interests include; writing, nature, photography, movies, and anything artsy.  I have a place on a masters degree starting in September so we will be doing things directly related to building my confidence up for this. 
I am an excellent listener and very friendly but this role is for someone who has good boundaries and will focus on supporting me in my life with my goals.

You should be friendly, kind, have a calm nature but be able to encourage and support me when required. 

Since the role involves helping support me building my confidence while being out and about and in social situations, you must be a car owner, confident driver and also confident at taking buses too.  You must also be reliable, and have a positive attitude.  Ideally you will be understanding, and a good listener, but also know when to help encourage and motivate me at appropriate times.

The position is subject to an interview, a trial period and also a clear DBS check. It is also subject to at least 2 references.

My Personal Assistant must be reliable and able to work flexible hours.  You must also be able to respect my privacy and have an understanding of the need for confidentiality in all areas of your work.

Main Duties 

· Encourage and support to build my confidence when out and about
· Support me with various social activities such as shopping, visits museums and going for short walks
· Assist with socialising
· Support with everyday tasks around my home such as light housework
As my needs will vary it is important that the Personal Assistant is flexible about what the work involves and agrees to undertake any other reasonable Personal Assistance tasks that are requested.
Training

There are no formal qualifications needed to do this job.  For the most part of the tasks and assistance involved can be learned through the Personal Assistant and I working together.  

Where it is required, such as Health and Safety matters, practical training and guidance will be arranged, and the Personal Assistant will be expected to attend.

Person Specification

To be my Personal Assistant you should:

· Be willing to work under my direction

· Be aware/have knowledge on how mental health conditions can impact on someone’s daily life

· Be flexible

· Be a car driver with your own car and a valid driving licence

· Be friendly but firm

· Not smoke in my home

· Not drink alcohol when working for me

· Have good general health

· Be reliable and trustworthy

· Be a good time keeper

· Be able to work in different settings

· Be able to keep a confidence

· Be patient when doing repeated tasks
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