Disability North

Person Specification

Payroll Assistant

Essential

· Previous experience in a finance role
· Maintaining and operating financial systems and procedures

· Ability to work accurately with figures
· Strong organisational skills and the ability to meet deadlines 
· Competent computer skills

· Ability to communicate face to face and on the phone

· Ability to work as part of a team

· Ability to work on own initiative
Desirable

· Knowledge of SAGE line 50 or similar accounts package
· Production of information and reports

