RP/PHB/001/21

Job Description
Job Title
Female Personal Assistant
Hours

30 hours split between two posts. Made up of 2 x (4 or 8 hour) day shifts plus some short 2 hour shifts around tea time. The days are flexible Monday to Sunday.

Rate of Pay
£11.22 per hour   
Area
Kingston Park
Purpose of Job
You will be supporting our daughter Rachel; your role will be to provide support to Rachel in all aspects of her daily living, care and support needs. Ensuring that she has the personal and social support that she needs to live a fulfilling life, be comfortable in her environment and to be included in her community. 

You will work as part of a wider care and support team, working under our direction.
About Rachel 

Rachel is 30 years old. She lives in her family home with her parents and 2 younger siblings. Rachel has her own bedsit/ensuite.

Rachel enjoys many tactile/sensory experiences such as hand or foot massage and very much enjoys taking part in pampering sessions. Sometimes she enjoys lying watching her moving lights and listening to music. 
In good weather Rachel will enjoy going out for a walk in her wheelchair, being out in the sunshine and feeling the wind on her face. 

Rachel has PMLD and epilepsy. Rachel uses non verbal communication and has a few physical cues which she will use to communicate to help you keep her comfortable. A calm atmosphere and routine are very important to Rachel. 
Because Rachel cannot move herself she needs regular positional changes between wheelchair and bed as well as daily physiotherapy.
Main Duties
The main duties of the job are outlined below.  However, because Rachel’s needs vary on a day to day basis, it is extremely important that your approach to work is flexible.  
As Rachel’s Personal Assistant you will work under my direction to meet Rachel’s needs and will be accountable to me in all aspects of your work.  

Personal Assistance
· Assisting with all transfers and moving and assisting both inside and outside the home. These will be with the use of a hoist and training will be provided.
· Positioning Rachel in her wheelchair
· Positioning and turning Rachel in bed 
· Administering feed and Medication via an NG tube
· Getting Rachel washed and dressed
· Assisting with bed baths/showering

· Changing pads
·   Assist  Rachel with her daily physiotherapy exercises.

· Providing therapeutic massage to Rachel (training will be given)
· Keeping Rachels room clean and tidy

Social Assistance
· Assisting Rachel in her local community for example walks, going into town, attending appropriate social activities.
· Participation in family activities/outings.
· To provide and assist Rachel with creative activities (e.g. Sensory art).
· Assisting Rachel in and out of her vehicle in her wheelchair.
· Reading to Rachel.
· Providing sensory input such as pampering activities.
Other Needs
· To carry out first aid if necessary.
· To accompany Rachel to her medical appointments when necessary (e.g. Hospital or dental check ups).
· To liaise and maintain good working relationships with the professionals who work with Rachel (e.g. Physiotherapists).
· To work as part of the wider care team and attend team meetings and liaise with other staff and parents when needed,
· To carry out any other reasonable personal assistance tasks that I request.  

Training
Training will be provided in the following areas as and when needed:
First Aid
Epilepsy
Moving and handling
Administration of medication
Training related to massage, physiotherapy exercises, intensive interaction and working with someone who has a profound learning disability.
Training will mainly be carried out in Rachel’s family home.  
Some of the training will also be provided by external organisations. 
Person Specification
To be Rachel’s Personal Assistant: 
· You will have a positive attitude towards equality diversity and inclusion.
· You will be self-motivated, be able to work on your own and alongside another team member. 

· You will be reliable and prompt. 

· You will be enthusiastic.

· You will be patient, trustworthy, kind, and caring. 

·  You will be flexible and adaptable. 
· You will be able to accept responsibility and use your own initiative and common sense.
· You will be clean and tidy.
· You will be prepared to engage in training.
· You will be willing to work in a family home.
· You will be willing to try out new activities with Rachel.
· You will be patient when doing repeated tasks.
· You will not smoke or drink alcohol when working for Rachel.
· You will be able to respect our family’s privacy and dignity and not discuss our household and domestic circumstances with others, other than with my specific permission.
As Rachel’s Personal Assistant you must be able to handle the physical skills of hoisting, pushing, and bending. You do not need prior experience; however, you must be willing and able to learn the skills necessary to do the job. Good general health is important.

You do not need any formal qualifications to do this job, because it is far more important that we find the right person for Rachel, regardless of prior experience or training. 
Experience in the following areas will be an advantage but not essential as full training will be given on the job: 

· Experience of working within a family home.
· Experience of working one to one with clients. 
· Care experience.
· Experience of working with someone with profound learning disability.
The post is subject to a DBS check and satisfactory references.


