SH/Gosforth

Job Description
Job Title:
Personal Assistant 
Hours:                14 Hours 

Rate of Pay:
£10.50
Location:
Gosforth
Purpose of Job
To help support a young woman with Cerebral Palsy to live independently.
The client would like support with meal preparation and domestic tasks within the home and would like to be supported when out in the community. She enjoys going shopping and going to the gym. 

She would like to be supported when attending some of her weekly appointments, so a car driver with a car big enough for a folding wheelchair is preferred. As the client is a wheelchair user, you must have a good level of general health. 

The Personal Assistant must be flexible in their approach to work as some overnight stays may be required to enable the client to attend conferences and other events. You must be able to show initiative and work well with others.
As the Personal Assistant your job will be to provide the domestic and social assistance that the client needs to enable her to live independently. You must be able to respect the family’s privacy and understand the need for confidentiality in all areas of your work.
Main Duties

The Personal Assistant will be expected to do the following tasks and as the client’s needs will vary it is important that the Personal Assistant is flexible about what the work involves and agrees to undertake any other reasonable tasks that are requested.

Social Assistance

· Accompanying the client when out in the community – 
i.e., shopping, going to the gym etc.

· Occasional trips and overnight stays to enable the client to attend conferences and other events.

Domestic Assistance

· Preparing and cooking simple meals.
· Assist with domestic tasks such as washing up and cleaning. 
Enable the client to carry out any chosen activity whether inside or outside her home, and by carrying out any other requests which she may reasonably make.

Training

There are no formal qualifications needed to do this job.  For the most part of the tasks and assistance involved can be learned through the client. 
Where training is required such as in Health and Safety matters or practical training. Training will be arranged, and the personal assistant will be expected to attend.

Personal Assistant Person Specification

To be the Personal Assistant you must:

· Be willing to work under the client’s direction

· Be non-judgemental, respecting everyone’s beliefs and lifestyle choices
· Have good communication skills and be a good listener
· Have a positive attitude towards social inclusion

· You must not smoke in her presence (a non-smoker is 

preferred)
· Be confidential in your work and understand the importance of this
· Be patient when doing repeated tasks
· Not drink alcohol when working 

· A driver with a clean driving licence would be preferred
· Have good general health

· Be reliable and trustworthy

· Be sociable and be able to work well with others
· Be able to work in different settings

· Be able to accept responsibility and work on your own initiative

· Be clean and tidy

· Have at least basic reading, writing and number skills 

· Be flexible

You do not need any formal qualifications, but you must be willing to learn how to do the job under the clients direction.

