SW/DP/001/21

Job Description

Job title: 
Female Personal Assistant and Housekeeper

Hours: 
Holiday Cover and temporary cover Required :
Alternate Tuesdays commencing 2nd June


Alternate Sundays commencing 4th July

 Holiday cover required Monday 21st June to Thursday  24th June inclusive and 
Thursday “24th June, Monday 28th June, Friday 2nd July and Saturday 3rd July

Cover is needed from 8:30am-4:30pm each day but can be slightly later – the days could be shared between more than one person.
It is not known at present how long the need for cover on alternate Tuesdays and Sundays will continue 
Rate of pay: 
£9.50 per hour

Location:

Fenham
About Us

Edward and Sheila are a retired couple in their early eighties who have lived in Fenham for the last 57 years.  Edward worked as a Civil Engineer and Sheila as a Physiotherapist.

Sheila has Corticobasal Degeneration which has affected her mobility and speech – she is no longer able to stand or walk and has lost most of her ability to speak.  She needs assistance with all aspects of daily living.

· SHEILA cannot walk so has to be conveyed on wheeled chairs and transferred using a hoist.  She needs assistance to change her position when in both bed and in the wheelchair she sits in when she is up during the day. She requires assistance for all aspects of personal care - including toileting, showering, dressing, and feeding. She now lives downstairs and is generally able to be out of bed for about four hours a day.  Her speech has been severely compromised but with a lot of patience she can still be understood. She has difficulties swallowing and normal precautions have to be taken. Because her condition is degenerative further deterioration is expected.

· EDWARD walks slowly - occasionally with walking aids - inside the house but has some problems with balance and has difficulty in performing fine manual tasks with which he will need help e.g. doing up small buttons and help cutting toenails.  Outside Edward uses a rollator or mobility scooter.

Edward and Sheila have three daughters who live away from Newcastle but who are in regular contact and are actively involved with supporting their parents.

Purpose of Job

Currently Edward and Sheila are supported by Personal Assistants working seven days a week.  An NHS-funded package provides additional support for Sheila.
The purpose of this job is to provide Personal Assistant  cover so that Edward and Sheila can be supported through the whole week. This person will provide personal care for Sheila and carry out day-to-day domestic chores – essentially a housekeeper.
The Personal Assistant will be directed by Edward and the main duties will include (but not necessarily be limited to):

· Assisting with Sheila’s personal care – moving, showering, toileting, dressing and personal grooming.

· Assisting Sheila to eat and take necessary medication.

· Occasional grooming support for Edward – particularly helping with small manual tasks.

· Preparing and serving three meals a day, including washing dishes and tidying the kitchen.

· Puting away the weekly grocery shop.

· Changing bedding regularly.

· Laundry, including a small amount of ironing.

· Regular cleaning of toilets, shower room and bathroom and main living/bedrooms.

· Occasional cleaning of other rooms.

· The usual less frequent tasks associated with maintaining a household e.g. cleaning out cupboards, fridge, cooker; changing lightbulbs.

· Provision of companionship and conversation for Sheila and support to help her re-engage with some of the activities she used to enjoy doing.

· Accompanying Edward and Sheila on short (part-day) trips outside of the home.

Twice a day day, the Personal Assistant may be helping agency carers who will carry out some of the tasks listed above.
About You

· You will be somebody who is prepared to become part of this small household on a day-to-day basis.

· You will have patience and the desire to spend time learning how to communicate effectively with Sheila and will be prepared to take direction from Edward about the way that things should be done.

· You will be committed to communicating with the PA currently in post so that a high level of care can be maintained.

· You will be committed to providing a high level of personal care for Sheila.

· Ideally you will have experience of running a home.

· You’ll become a core part of Sheila’s and Edward’s life, so commitment and good timekeeping are important, as is good general health.

· Sheila and Edward both have a good sense of humour – so a shared sense of humour would be good.

Training

There are no formal qualifications needed to do this job although experience in working as a Carer/Personal assistant would be an advantage, particularly experience in moving and assisting and providing aspects of personal care
