Job Description
Job Title: Personal Assistant

Hours of work: 4 - 8 hours per week (4 hrs per shift)
Rate of pay:  £10.19 per hour
Area: Lemington
Purpose of Job

You will provide care and support to my daughter. She is a young lady in her early 20’s. You will provide her with support so that she can safely get out and about and take part in different activities as well as being able to visit outdoor places and enjoy the outdoor spaces. Whilst working with my daughter you will provide her with the supervision that is needed to ensure her safety. You will work alongside another PA at all times. 
As needs will vary it is important to be flexible about what the work involves.
About Elle 

Elle loves being outdoors, once she is outside everything changes for her, she interacts, claps her hand and is so much happier. Elle enjoys moving around and having physical contact with people. She has the tendency to bump into things and does not walk in straight line so there is always a risk of physical harm. Due to her epilepsy Elle requires constant supervision. 
Elle communicates with her facial expressions and noises. The more you get to know Elle the better the communication becomes.

Elle enjoys trampolining, going to the parks, beaches as well as places such as the Alan Shearer centre. 

Full training will be provided around Elle’s epilepsy medication and responding to her seizures. 

Elle’s Support needs

Elle requires support in all aspects of her personal care. She uses continence pads which you will be required to change when necessary.

Elle uses a wheelchair when leaving the house. You will physically support and guide her to transition from the wheelchair into the car and back out again. 

Elle requires constant supervision; There will always be 2 PAs working with Elle.  Elle does not have any danger awareness and it is important to remain vigilant and close to Elle when she is not using her wheelchair. 

Elle has a fork mashed diet and requires support to eat and drink.

Main Duties 

Training will be provided in all aspects of the following duties:
· Assisting with personal care tasks such as washing, dressing, and changing clothes, ensuring continence pads are clean and dry.
· Monitoring for any seizure activity and administering of medication if required.
· Planning the session and looking for new places to visit 

· Booking places such as the Alan Shearer Centre, Newburn bikes, Tim Lamb centre.
· Constant supervision, always ensuring Elle’s safety.
· Taking Elle to the activities that have been chosen, supporting Elle to get the most out of her time there.

Qualities we are looking for in our Personal Assistant.
You will be:

· Confident, calm, and friendly.
· Have a positive attitude towards disability. 
· Experienced in working with disabled young people / adults.
· Able to work as part of a team.

· Able to respond well in an emergency.
· Be able to work flexibly to meet Elle’s needs.
· Be a non smoker.

· Be able to meet the physical demands of the job.
· Be reliable and trustworthy.

· Be a good time keeper.

· Be able to work at short notice.

· Be able to work in different settings.

· Keep information gained in the course of your employment     confidential.

· Be able to accept responsibility and work on your own initiative.

· Be patient when doing repeated tasks.

The position is subject to references and DBS checks and there will be a probation period of 3-6 months.
