Job Description
Job Title
Female Personal Assistant

Hours
Bank Staff to cover holidays and sickness 

                            Mostly weekday hours with some work at weekends.

Rate of Pay
£10.60 per hour 

Location
Gosforth 

Purpose of Job

I am looking for a Personal Assistant to support my daughter who has a profound learning difficulty, sensory impairments, and physical disabilities.  She uses an electric wheelchair and requires assistance with all aspects of daily living.  Your job will be to provide her with the personal and social assistance that she needs to enable her to live a fulfilling life.

She enjoys many sensory experiences such as massage, listening to music and going swimming.  She also finds the outdoors stimulating and enjoys feeling the wind on her face.  She is unable to speak but uses a small amount of non-verbal communication to express herself.  She can have times where she is upset and unhappy which require her Personal Assistant to support her, training will be given on how to do this.  She takes part in many activities inside and outside our home.

As her Personal Assistant you will work under my direction to meet her needs and will be accountable to me in all aspects of your work.  You must be reliable and be able to use your initiative.  You must also be able to respect our privacy and have an understanding of the need for confidentiality in all areas of your work.  As the job will require you to tend to her personal care needs I feel that it is necessary that her personal assistant is female.

As my daughter’s Personal Assistant you must be able to handle the physical skills of hoisting, pushing and bending.  You do not need prior experience, however must be willing and able to learn these skills, and although you do not need to be physically strong to do the job, good general health is important.

As this role is for cover it is important that applicants are able to be flexible about the exact days and hours that they work.

Main Duties

The main duties of the job are outlined below.  However, because her needs vary on a day to day basis, it is extremely important that your approach to work is flexible.  You will be expected to carry out any other reasonable personal assistance tasks that I request.  

Some of the tasks outlined below are daily, others weekly or monthly.

Personal Assistance

· Assisting with transfers both inside and outside the home using a hoist, e.g. bed to wheelchair, wheelchair to plinth/bed.  (Training will be provided)
· Positioning in her wheelchair

· Positioning and turning in bed

· Getting her washed and dressed
· Assisting with bathing/showering

· Assisting with preparing meals/feeds and feeding her
· Menstrual care

· Changing pads
· Assisting with her daily Physiotherapy exercises
· Change bedding and keep toys and equipment tidy
· Monitor for any seizure activity and administer medication if required
Developmental Assistance

· Follow visual, physical, communication and sensory programmes
· Playing, reading stories, providing stimulating and interactive play
Social Assistance

· Assisting with her daily social activities.  These include accessing activities which she enjoys and activities that are of therapeutic benefit, for example swimming
· Assistance to access her local community for example walks, going into town, attending appropriate social activities
· Participation in family activities/outings
· To provide and assist her with creative activities (e.g. Sensory art)
· Assistance with using public transport.

· Support with hydrotherapy/swimming
· Driving her electric wheelchair on walks, local trips
· Reading to her.
Other Needs

· To carry out first aid if necessary

· Supporting her when she becomes unhappy and upset (training will be given)

The position is subject to references and DBS checks and there will be a probation period of 12 weeks.  At the end of this period I will meet with you to review the position.  If your performance is satisfactory and we are both happy with the situation, your continued employment will be confirmed.

The probationary period can be extended at my discretion.  During the first 4 weeks of the probationary period I may terminate your employment by giving one weeks’ notice.  During the remainder of the probationary period, either party can terminate employment by giving notice.  An enhanced Disclosure and Barring Service check will be necessary.

Person Specification

To be my daughter’s Personal Assistant you should:

· Someone who enjoys and has an interest in working with 
people who have a disability
· Be able to work as an individual and alongside parents and 
other health professionals
· Be enthusiastic for your work and be self-motivated
· A friendly personality, hardworking and a willingness to get on 
with the job
· Calm, patient and attentive towards my daughter’s needs at all 
times
· Able to occupy the time working with my daughter appropriately 
according to her needs
· Be able to accept responsibility and use your own initiative and 
common sense
· Be clean and tidy and professional at all times
· Be prepared to engage in training
· Be willing to work under my direction
· Be able to work in different environments
· Be confident in the water
· Be willing to try out new activities with my daughter
· Be patient when doing repeated tasks
· Able to keep a confidence and respect family privacy

· Not smoke or drink alcohol when working for me.
· Know how to put a Confidentiality Policy into practice
You do not need any formal qualifications to do this job, because it is far more important that we find the right person for my daughter, regardless of prior experience or training.  What is of paramount importance is that you have the skills, abilities and personality traits listed in the person specification. 
