Disability North Payroll Dates 2023

Pay period runs from payroll date to payroll date - yellow boxes (Mon - Sun). Do not pay for hours not yet worked.
Pay date for employee's is the date shown in black box.
See overleaf for more information and instructions.
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Notifying Payroll of your Personal Assistants hours

Ring in or email your hours on the highlighted yellow dates each month

RING - 0191 284 0480 or EMAIL - lynnewaggott@disabilitynorth.org.uk (ask for a read receipt)

Hours should run from one highlighted date (yellow) to the Sunday before the next highlighted date inclusively
e.g. Jan/Feb 2022 the hours rang in on 7™ February would run from 10/1/22 to 06/2/22
You need to provide the following information:
Your name and the name of the person who is being supported (if applicable)
The Personal Assistants name or names (if you employ more than one)
The hours for that pay period for each member of staff, specifying:
Hours actually worked
Hours annual leave (if applicable)

Hours sick/maternity/paternity (if applicable)



