Job Description
Job Title:
Female Personal Assistant

Hours:                11/10 hours weekends

Rate of Pay:
£12.50
Location:
Blakelaw
                            Driver Required
Purpose of Job

My name is Denis.  I am 43 years old, and I live with my sister Tracie, who is responsible for my care, and her partner in a bungalow.

My passion is my computer however since I had a stroke, I am unable to access it and someone with an interest in computers would be ideal.

I don’t always communicate easily due to my hearing and visual loss.  
There may be long pauses between questions, and I sometimes may give an answer to a question that is not in keeping with the topic being discussed.  So being a good listener is essential.
I have limited mobility and require assistance with all transfers using a stand aid and going to the toilet, I also have a catheter.  Training will be provided for these.
I also need to have my arms and legs stretched twice a day and occasionally may like to go out locally for a cup of tea, although I don’t like the cold but persevere with that, I always complain that it’s cold.

I do love a cup of tea and on occasions a cup of coffee and need encouragement to stay hydrated.  You will also be required to prepare simple meals.  After a few cups of tea, I like to retire to my bed in the afternoon for a few hours.  We also have a small dog therefore you would have to be comfortable around dogs.
As my Personal Assistant your job will be to provide the domestic and social assistance that I need to enable me to live in the way which I want to.  My Personal Assistant will work under the direction of my sister Tracie to meet my needs and you will be accountable to her in all aspects of your work.  You should always ask my sister first what my needs are and should always listen to and act on her requests and directions.  You must also be able to respect my privacy and have an understanding of the need for confidentiality in all areas of her work.

Good general health is important as I need help with everyday transfers.
Main Duties

My Personal Assistant will be expected to do the following tasks. 
As my needs will vary it is important that the Personal Assistant is flexible about what the work involves and agrees to undertake any other reasonable Personal Assistance tasks that are requested.

Personal Assistance

·  Preparing and cooking simple meals
·  Assistance with going to the toilet.
·  Assistance with all transfers
·  Catheter care
·  To ensure my safety at all times

Domestic Assistance

· Ensuring dishes are washed and put away.
Social Assistance

· Visiting places of my choice such as going to a local café
Enabling me to carry out any chosen activity whether inside or outside my home, and by carrying out any other requests which I may reasonably make.

Training

There are no formal qualifications needed to do this job.  For the most part of the tasks and assistance involved can be learned through the Personal Assistant and I working together.  I and my sister Tracie are the best qualified to know what my needs are and how they are best met.

Where it is required, such as in Health and Safety matters, practical training and guidance will be arranged and the personal assistant will be expected to attend.

Personal Assistant Person Specification

To be my Personal Assistant you must:

· Be willing to work under my sister Tracie’s direction

· Previous experience working with the visually impaired

· Be non-judgemental, respecting everyone’s beliefs and lifestyle 
choices
· Be able to remain close by at all times when working for me
· Have good communication skills and be a good listener
· Have a positive attitude towards social inclusion

· You must not smoke in my presence (a non smoker is 
preferred)
· Be confidential in your work and understand the importance of 
this
· Be patient when doing repeated tasks
· Not drink alcohol when working for me

· A driver with a clean driving licence would be preferred
· Have good general health

· Be reliable and trustworthy

· Be a good time keeper
· Be able to work in different settings

· Be able to accept responsibility and work on your own initiative

· Be clean and tidy to my specification

· Have at least basic reading, writing and number skills 

· Be flexible

· Keep a log of your time with me

You do not need any formal qualifications but you must be willing to learn how to do the job under my direction.

