SB/PHB/002/20

Job Description

Personal Assistant

Responsible to: Direct Payment Employer

Hours: x1 Day shift (8am-6pm) and 1 x night shift (5pm-11am)

Days/Nights to be agreed but to work as part of a 24/7 team

 This will include some weekend working

Hourly Rate: £10.83 

Location: Birtley, Gateshead

About me

My name is Steven, I have been employing my own team of support staff for the last two years. 
I am looking for some additional staff to join my established team of friendly support staff.  I live independently and you will work from my home.

I am in my 50’s I have two sons and a 7 year old granddaughter who will often come over and I take her out. 

I love films especially any film with some action in it.  I enjoy a trip to the cinema to watch the latest releases. 

I enjoy going out for meals and my local is the Lambton Worm where I enjoy a nice steak.  I have a great sense of humour. 

In the house I have a home cinema set up and I enjoy using the PC.

I like to use Amazon and do a lot of my food shopping online.

I used to manage and run my own business in industry insulation.  Outside of work my biggest past time was Parachuting. 

I am quadriplegic due to a spinal cord injury in a parachute accident 20 years ago.  Therefore, I now require support in all aspects of independent living and personal care.  My support staff are my arms and hands. 

I use a power wheelchair, which I control with my chin.  All my transfers are done by hoist.

Main Duties

Personal Assistance

· Support in the morning around all aspects of Personal Care

· Support to dress

· Monitoring skin integrity

· Catheter care

· Transfers from bed to my power chair using a ceiling track hoist

· Support to take medication as outlined in my care plan

· Provide breakfast 

· Ensure access to snacks, drinks as needed throughout the day

· Assist with eating and drinking

· Support in the evening around all aspects of Personal Care

· Support to dress and transfer back into bed

· Maintain good records on medication, fluids and any interventions

Social Assistance

· To provide company

· Accompany me to any activity of my choosing

· Transport and accompany me to any appointments outside the home

· Support me in taking out my granddaughter. she loves soft play centres!

· Trips to the cinema

· Trips out for meals

Domestic Assistance

· Support around any household domestic tasks as and when required usually 1 hour of cleaning during the day shift

· Ironing on a night shift

· Support with shopping as and when required

· Meal preparation

· Putting any shopping away

· General Household management

· Opening post

The job description outlines the basic requirements of the job, further details and routines will be given within my care plan.

Other information 

Training will be provided in all aspects of my support and care.

You will work alongside another PA during the hours of 5-6pm and 8am-11am

From midnight on the night shift you will be able to sleep until 7:30am, although you will be required to provide assistance if I need it through the night. 

I have a room that is used as my PA room and there is a bed in there for night shifts.  You are also free to make use of the kitchen for hot drinks.  There will be some free time during the day and evening so if you are a student there could be times for study or if you enjoy reading there will be time for that or a small hobby such as drawing, knitting etc. 

I am looking for the following qualities in my Personal Assistant

· Flexible 

· Patient

· Excellent communication skills

· Be able to provide person centred support

· Friendly

· Willing to learn

· Ability to follow instructions

· Good understanding of the English language, able to speak clear and fluent English

· Be able to work independently and as part of a wider team

· Good personal hygiene

· Not smoke in my presence 

· Excellent time keeping

· Able to follow a care plan

· Good record keeping

All posts will be subject to a probation period, clear DBS checks and two references.  
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