Job Title
Female Personal Assistant

Hours
8 hours per week
Rates of Pay
£12.50 per hour
Purpose of Job

Hello, my name is Sultana, I’m in my early 40s and I’m looking for a female personal assistant to support me out in the community.

I enjoy going shopping, going out for walks, and exploring different places.

I’m friendly, I’m kind and I enjoy meeting new people.

As my personal assistant, you must be reliable, excellent at communicating, as I do have memory problems, which is affected by my seizures. 
So, it’s up to you as my personal assistant to remember things for me and help me manage my money et cetera. To do this, you must be trustworthy.

I really enjoy meeting new people and I’m a very chatty person.
Main Duties 

I need someone that can drive, I need someone that can manage seizures and is trained with the medication I use.
Provide support inside and outside the home.

Support me with the handling of money.

Support me to visit shops, walks and exploring different places.
.

Social Assistance.
· Assistance with activities inside and outside of the home.

· General ad hoc household dutie

Training
Where it is required, such as Health and Safety matters, practical training and guidance will be arranged, and the Personal Assistant will be expected to attend.

Personal Assistant Person Specification    

To be my Personal Assistant you should:

· Be willing to work under our direction.
· Trained in the use of Epi Pens

· Bangladeshi speaker

· Be flexible.
· Not smoke in our presence

· Not drink alcohol when working for us

· Have good general health.
· Be reliable and trustworthy.
· Be a good timekeeper.
· Be able to work in different settings.
· Be able to keep a confidence.
· Be able to accept responsibility and work on your own initiative.
Be patient when doing repeated tasks

