SPA/NCL


Job Description
Job Title 

Personal Assistant

Hours of work
2 hours per day (10 hours per week total). Monday-Friday, approx. 5.30pm-7.30pm.  
Rate of pay 
£13.00 per hour.
Purpose of Job

To provide care for my daughter who has a neurological disability and epilepsy. My daughter needs assistance with all aspects of her daily care. As her needs will vary it is important to be flexible about what the work involves. The shifts will predominantly be to support my daughter with her bedtime routine, which includes showering, dressing and a quiet activity like reading a story or a massage. You will spend time with me initially to learn how best to support my daughter.
Main Duties 

Personal Care and Physical Assistance

· Assisting with transfers to from wheelchair to equipment, using a ceiling track hoist.
· Support with all aspects of personal care, including showering, undressing, and re-dressing.
· Ensure all moving and handling is done correctly and safely.

· Where there are any doubts, contact mum immediately for guidance.

· Provide some basic massage, as demonstrated by mum.
· Monitoring for any seizure activity.
Person Specification
To be my daughter’s personal assistant you should:
· Be someone who enjoys and has an interest in working with children with special needs
· Have some experience of working with disabled children or adults.  

· Be calm, patient, kind and attentive to my daughters needs at all times
· Have a positive attitude towards disability
· Be willing to work under my direction

· Be able to work flexibly to meet my daughters needs

· Not smoke when working for me

· Not drink alcohol when working for me

· Have good general health

· Be reliable and trustworthy

· Be a good time keeper

· Be able to work at short notice

· Be able to work in different settings

· Not discuss our household and domestic circumstances with others, other than with my specific permission

· Keep information gained in the course of your employment     confidential 

· Be able to respond appropriately in an emergency

· Be able to accept responsibility and work on your own initiative

· Respect  my daughters privacy and that of our family and friends

· Be patient when doing repeated tasks

· Have at least basic reading, writing and number skills 

You do not need any formal qualifications but you must be willing to learn how to do the job under my direction.

Where it is required, such as Health and Safety matters, practical training and guidance will be arranged, and the Personal Assistant will be expected to attend.
