Job Description
Job Title


Personal Assistant

Hours of work
10-11 hours per week to be worked flexibly (mainly weekdays in the evenings and Saturdays and Sunday there may be some travelling)

Rate of pay 

£11.44 -12.10 per hour
You will be required to drive our Motability car.
Purpose of Job

My 21-year-old son is looking for an energetic and enthusiastic Personal Assistant who can keep up with his busy life and has a good sense of humour.  The ideal candidate will be someone with a keen interests in all kinds of sport.  My son is a very active sportsman and plays and competes in Boccia, and Power Chair football.  Some of these sports require his Personal Assistant to actively participate to support him.  He sometimes needs assistance to travel to his matches as well.

As well as his sporting interests my son enjoys being out and about, he is always looking for new activities to try and is quite happy being out in all and any weather.  My son also has an active social life that his Personal Assistant supports him to maintain.  This involves enabling him to meet up with friends and then providing discrete support to allow him to socialise independently.  He is enjoys the cinema and is interested in computers and computer programming as well.
My sons Personal Assistant will also support him with all aspects of his daily care (including Personal Care).  As his needs will vary it is important to be flexible about what the work involves.

As my sons Personal Assistant, it is important that you respect my role as your employer and be able and willing to work under my direction.
Main Duties 

Training will be provided in all aspects of the following duties

Personal Care and Physical Assistance

· Assisting with transfers to and from wheelchair and from equipment to equipment.
· Positioning correctly in chair and wheelchair.
· Support around his toileting needs and personal care as required during the day.
· Support changing into and out of sports gear as required.
· Monitoring and administering medication if required.
· Support to eat when out if there is not an appropriate place setting available.
· To support in the home.
Social Support
· Support to attend social, sporting and therapeutic activities in the evenings and at weekends as required.  Example of such activities, include, Boccia, the hydrotherapy pool, attending his local mosque, wheelchair football and any other activities/events that are of interest to him (this may also involve supporting him in home based activities if required). 

·  Assistance with family outings in school holidays.

Person Specification

To be our son’s Personal Assistant you should:
· Have some experience of working with disabled children or adults
· Be calm, patient, kind and attentive to our son’s needs at all times
· Have a positive attitude towards disability

· Be willing to work under my direction

· Be able to work flexibly to meet our son’s needs

· Not smoke when working for me
· Not drink alcohol when working for me

· Have good general health

· Be a driver and have a clean driving licence (essential) 

· Be reliable and trustworthy

· Be a good time keeper

· Be able to work at short notice

· Be able to work in different settings

· Not discuss our household and domestic circumstances with others, other than with my specific permission

· Keep information gained in the course of your employment     confidential 

· Be able to respond appropriately in an emergency

· Be able to accept responsibility and work on your own initiative

· Respect  our son’s privacy and that of our family and friends

· Be patient when doing repeated tasks

· Have at least basic reading, writing and number skills 

You do not need any formal qualifications but you must be willing to learn how to do the job under my direction.

The position is subject to references and DBS checks and there will be a probation period of 12 weeks.  At the end of this period I will meet with you to review the position.  If your performance is satisfactory and we are both happy with the situation, your continued employment will be confirmed. 
