Job Description
Job title

Personal Assistant

Hours

Minimum of hours 14 per week.
10 hrs Saturday 

4hrs Thursday 4pm-8pm

Other hours during school holidays and overnights available.
Rates of pay
£14.25 per hour
Area


Hemmingbrough, Selby
Purpose of Job

We are looking for a friendly, positive, gentle, kind and reliable personal assistant to support my teenage daughter.
My daughter is always listening to music she particularly enjoys pop music.  She likes being upside down, ribbons and helium balloons.  She loves to go swimming, on the swing in the park and to eat at McDonalds.  She has Downs Syndrome, autism, diabetes and Perthes Disease. She uses a wheelchair as she is unable to walk for long distances. She has no sense of danger and always requires supervision.  She needs support with all tasks including eating, dressing, washing and pad changes. 
She can communicate nonverbally and can be stubborn, so it is important that the Personal Assistant appreciates the need for patience and encouragement when communicating with her. A large part of the job will be to participate with her in the activities she enjoys so she can get the most from them.  You must be comfortable going in water.
As her Personal Assistant you will work mainly under our direction to meet her needs although you will also be required to work with another Personal Assistant as part of a team.  We are looking for somebody who is reliable, punctual and prepared for some flexibility in their working hours (evening, weekend and waking nights and daytime in school holidays). You must also be able to respect our privacy and understand the need for confidentiality in all areas of your work. 
Her Personal Assistant must be able to handle all aspects of behaviour associated with autism. Good general health is important. We consider patience and enthusiasm to be essential attributes for this job.
Main Duties

As her needs will vary it is important that the Personal Assistant is flexible about what the work involves and agrees to undertake any reasonable Personal Assistance tasks we request. You will be required to carry out the following tasks on a flexible basis:
Personal Assistance

· Assistance with all aspects of personal care including bathing, dressing and changing pads.

· Preparing meals and snacks for her ensuring that the food is gluten free.
· Assistance with feeding

· always Supervising her to ensure her safety and wellbeing.

Social Assistance

· Supporting her in fun and stimulating activities inside and outside of the home.

· Spending time playing with and talking to her.

· Supervising her to ensure she is safe and generally responding to her needs.
· Supporting her to go swimming.

Other Assistance

· Administering insulin for diabetes and taking regular blood sugars.

· Pushing her wheelchair

· Car driver with a clean driving licence as you will be required to drive her Motability car.

· Lifting her wheelchair in and out of the car

Waking night assistance

· Listening out for her at night

· Changing pads

· Regular checking of blood sugars
Training

There are no formal qualifications needed to do this job all training will be given. The tasks and types of assistance involved can be learned through the Personal Assistant working with us. 

Person Specification

To be our daughter’s personal assistant you should:
· Have a positive attitude towards people with disabilities/ Particularly adults with Autism and challenging behaviour. 

· Be willing to work under our direction
· Be willing to work as part of a team of PAs
· Be able to work flexibly to meet our daughter’s needs

· Be a non smoker

· Not drink alcohol when working for me

· Have good general health

· Be a driver and have a clean driving license (essential) 

· Be reliable and trustworthy

· Be a good timekeeper
· Be able to work at short notice

· Be able to work in different settings

· Not discuss our household and domestic circumstances with others, other than with my specific permission

· Keep information gained in the course of your employment     confidential 

· Be able to respond appropriately in an emergency

· Be able to accept responsibility and work on your own initiative

· Respect our daughter’s privacy and that of our family and friends

· Be patient when doing repeated tasks

· Have at least basic reading, writing and number skills 
· Be confident in the water.
You do not need any formal qualifications, but you must be willing to learn how to do the job under my direction.

