
Job Description
Job Title
Female Personal Assistant
Hours
Various shifts between 9am and 7pm every day.
Rate of Pay
£15.00 per hour   
Area
Kingston Park
Purpose of Job
You will be supporting our daughter Rachel in all aspects of her daily life. Ensuring that she has the help that she needs to keep clean and comfortable. 

You will work as part of a small care and support team, working under our direction.
About Rachel 
Rachel is 34 years old. She lives in her family home with her parents and 2 young adult siblings. Rachel has her own bedsit/ ensuite.

Rachel enjoys sensory experiences such as hand or foot massage. Sometimes she enjoys watching her moving lights and listening to music. 
Rachel has PMLD, epilepsy and breathing difficulties. Rachel uses non verbal communication but has a few physical cues which she will use to communicate to help you to keep her comfortable. A calm atmosphere and routine are very important to Rachel. 
Rachel is dependent on non-invasive ventilation and needs someone with her all the time to make sure that the ventilation machine is working and  her mask is fitting properly. You will also need to watch out for seizure activity.Rachel cannot move by herself so she needs regular positional changes between wheelchair and bed, as well as daily physiotherapy.
Main Duties
The main duties of the job are outlined below.  However, because Rachel’s needs vary on a day to day basis, it is extremely important that your approach to work is flexible.  
As Rachel’s personal assistant you will work under our direction to meet Rachel’s needs and will be accountable to us in all aspects of your work.  

Personal Assistance
· Assisting with transfers between wheelchair and bed using  a ceiling track hoist and sling. 
· Positioning and turning Rachel in bed using a glide sheet. 
· Administering feed and medication via an NG tube.
· Getting Rachel washed and dressed.
· Changing pads.
·   Assisting with daily physiotherapy exercises.
· Monitoring Rachel’s ventilator, mask and oxygen levels, administering oxygen as necessary.

· Providing therapeutic massage to Rachel.
· Monitoring Rachel’s epilepsy and general health and reporting any problems to her parents.

· Keeping Rachel’s room clean and tidy.
Social Assistance
· Sometimes participating in family activities.
· Sometimes assisting Rachel in and out of her vehicle in her wheelchair.
· Providing sensory input such as massage , moving lights or playing music.
Other Needs
· To work as part of Rachel’s care team liaising with other staff and her parents.
· To carry out any other reasonable personal assistance tasks that we request. 
· To record Rachel’s care in her communication book.

· To provide a handover to another team member or parent at the end of your shift.
· To accompany Rachel to her medical appointments when necessary (e.g. Hospital appointments).

· To liaise and maintain good working relationships with the professionals who work with Rachel (e.g. District Nurses).

Person Specification
To be Rachel’s Personal Assistant: 
· You will be self-motivated, be able to work on your own and alongside another team member. 

· You will be reliable and prompt. 

· You will be enthusiastic about your work.
· You will be patient, trustworthy, kind, and caring. 

·  You will be flexible and adaptable. 
· You will be able to accept responsibility and use your own initiative and common sense.
· You will be comfortable asking questions if you are not sure.

· You will be clean and tidy.
· You will be prepared to engage in training.
· You will be willing to work in a family home.
· You will be willing to try out new activities with Rachel.
· You will be patient when doing repeated tasks.
· You will not smoke or drink alcohol when working with Rachel.
· You will be prepared to use PPE when working with Rachel.

· You will not have long or false fingernails.

· You will be able to respect our family’s privacy and dignity and not discuss our household and domestic circumstances with others, other than with our specific permission.
· As Rachel’s Personal Assistant you must be able to handle the physical skills of hoisting, pushing, and bending. You do not need prior experience; however, you must be willing and able to learn the skills necessary to do the job. Good general health is important.

You do not need any formal qualifications to do this job, because it is far more important that we find the right person for Rachel, regardless of prior experience or training. 
Experience in the following areas will be an advantage but not essential as full training will be given on the job: 

· Experience of working within a family home.
· Experience of working one to one with clients. 
· Care experience.
· Experience of working with someone with profound learning disability.
· Looking after someone using a ventilator for respiratory failure.
Training will be provided as and when needed. This will be mostly in house, but some will be provided externally.

The post is subject to a DBS check and satisfactory references.

This post is subject to a 3 month probationary period.

