Job Description – Personal Assistant to Rory
Location: Newcastle

Hours: Term time 3.5 hours per week, School Holidays 27 hours per week.

Pay: £14.20 

About Rory
Rory is a friendly, energetic young person who loves getting out and about and exploring his favourite places. His biggest passions include:
· Travelling on the Metro
· Watching and spotting trains
· Visiting Greggs
· Going for car rides
· Playing at the park
· Occasionally riding his balance bike
Rory enjoys simple, fun outings and thrives with someone who is calm, patient and happy to join in with the activities he loves.

Purpose of the Role
To support Rory to access the community safely, confidently and enjoyably, while helping him build independence, routine and positive experiences outside the home.

Main Duties
Community Access & Activities
· Accompany Rory on Metro trips and train-spotting outings
· Visit Greggs for snacks or short breaks
· Support him on car rides and local drives
· Take him to parks and outdoor spaces
· Encourage and support him to ride his balance bike (when he chooses)
· Provide supervision, reassurance and positive interaction throughout activities
Promoting Confidence & Independence
· Support Rory to feel safe and comfortable in busy or unfamiliar places
· Encourage communication, routine and confidence-building experiences
· Help him explore new activities at a pace that suits him
General Support
· Establish a warm, positive working relationship
· Maintain professional boundaries and ensure Rory’s wellbeing
· Ensure his safety at all times while out in the community

Person Specification
Essential Qualities
· Kind, patient and calm in all situations
· Reliable, consistent and able to follow guidance from Rory’s family
· Comfortable supporting a child/young person outdoors and in the community
· Able to provide calm reassurance in busy environments
· Good communication skills and a warm, friendly approach
· Willing to actively take part in Rory’s preferred activities
Desirable Qualities
· Understanding of additional needs or neurodivergence (experience helpful but not essential)
· Enjoys travel, trains, public transport or outdoor activities
· A driver with access to a vehicle (if this is relevant – can be removed)
· Creative in planning simple, enjoyable outings

