Employers ref		Job description
[bookmark: _Hlk216860774]Job title: Personal assistant (PA)
Location: Newcastle
Hours of work:
5hrs a week to be worked in one shift. Open to negotiation regarding the day.
Rate of pay:
£15.00 per hour
Job purpose:
To assist with confidence building and improving her social skills through taking her for days out.
About the employer:
Hi, my name is Ava. I am a kind and caring 17-year-old girl. At times I like to relax on the sofa with my iPad and watch videos on YouTube. I am a quiet young woman but I’m sure we will have fun together despite this. I have a little black dog called Luna, she is very friendly and I love to take her for walks. Public transport is a definite yes from me, I love to go on the bus to go shopping and to the cinema etc. 
I require support with my Insulin as I have Type 1 Diabetes but don’t worry, you will be trained on this, and it is quite a simple process. 
Main duties:
· Support me in going to the park
· Assist me to take my dog for a walk
· Go shopping with me and teach me some basics about self-checkouts and money etc
· Prompt me to go to the toilet
· Go to the cinema with me when I want to
· Help me with my type 1 diabetes medication (Insulin)
Type of person that they are looking for:
· Values: positive attitude and eagerness to help pull me out of my comfort zone, understanding, calm, patient, reliable and punctual.
· Other: due to the nature of this role including medical and personal care the employer will be considering female applicants only.
What you can expect to receive:
You can expect to receive training on how to help me with my insulin. You can also expect to receive full support from my family whilst you are my PA. Working with me will give you great job satisfaction as well as 5 stable and regular hours each week.
Essential Skills: 
· confidentiality
· good at building relationships
· can use public transport
· calm and relaxed
· reliable/ punctual
· positive attitude
· comforting and understanding
· likes the outdoors
· good with money
Preferred Skills: 
· driving licence
· car and appropriate insurance
· good communicator
· likes dogs or other pets
· a good listener
· knowledge of Type 1 diabetes and insulin

Paperwork provided by Disability North Direct Payment Support Service.
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