Employers ref		Job description
[bookmark: _Hlk216860774]Job title: Personal assistant (PA)
Location: Newcastle
Hours of work:
5 hours per week during term time on an afternoon at the weekend.
9 hours per week during school holidays.
Rate of pay:
£14.00 per hour
Job purpose:
To assist with a variety of tasks which will help Dominic to live his social life according to his wishes and interests.
About the employer:
Hi, my name is Dominic, I am a 9-year-old boy. I have a sister and an older brother. I like playing football in the garden with my brother, I also sleep next to him at night. I enjoy going out on my scooter and walking down the beach. Trampolines are also something that I love, especially the trampoline parks. Although I love being out and about, I can run away, sometimes I will even run straight across the road. I am full of mischief and will always put sunglasses and hats on you if I see any lying about. I like to make sure all the curtains and blinds are shut in my house. Sometimes Ilike to sit with my iPad and chill out after a busy day. I will eat most foods but particularly like ice lollies and milk!
Main duties:
Social duties:
· To ensure my safety whilst out and about, especially when there’s birds around.
· To ensure I don’t just run across the road.
· Be able to keep up and run after me if I run off.
· To take me for walks down the beach or to trampoline parks.
· Help to keep me calm when around busy crowds.
There is no personal care required within the role.
Type of person that they are looking for:
· Values: honest, reliable, trustworthy, kind, patient, friendly, funny, easy to talk to, respectful.
What you can expect to receive:
Guidance and support will be provided by the family throughout. This role offers a rewarding opportunity to make a genuine difference and gain job satisfaction. You will also have the chance to work with such a funny and kind young boy to watch him grow as an individual.
Skills, qualifications and experience 
Essential: 
· good at building relationships
· good communication skills
· patient listener
· aware of surroundings always
· can run well enough to keep up with Dominic
· calm and positive nature
Preferred: 
· likes the outdoors 
· good sense of humour
· Alert and fast-thinking, able to react quickly when needed
· a valid driving license and access to a car with appropriate insurance
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