 Job Description – Personal Assistant
Job Title: Personal Assistant (PA)
Responsible to: Parent / Employer
Location: Community and home-based

Purpose of the Role
To provide high-quality, person-centred support to Romeo, enabling him to access activities, communicate effectively, and enjoy a safe, fulfilling, and active childhood.

Key Responsibilities
1. Personal Care
· Provide support with personal care in a respectful and dignified manner 
· Promote independence wherever possible 
2. Communication Support
· Use symbols, pointing, and a communication board to support Romeo’s communication 
· Encourage choice, engagement, and expression 
3. Social and Community Access
· Support access to activities including: 
· Outdoor trips 
· Swimming 
· The Alan Shearer Centre 
· Rebound therapy sessions 
· Plan and engage in age-appropriate, fun activities 
4. Safety and Wellbeing
· Ensure Romeo’s safety at all times 
· Support emotional regulation and transitions 
· Follow any guidance provided by parents 
5. Transport
· Drive Romeo to and from activities and appointments 

Person Specification
Essential
· Experience supporting children with neurodiversity 
· Understanding of non-verbal communication 
· Patient, calm, and reliable 
· Energetic and able to support active play 
· Full UK driving licence and access to a vehicle 
Desirable
· Experience with communication aids (e.g. symbols/PECS) 
· Experience with sensory or rebound therapy 
· Experience working in a care/support role 

Additional Information
· Training may be provided 
· Enhanced DBS required 
· Right to work in the UK required 


